
DESIGN REVIEW BOARD
FEBRUARY 19, 2016

ALPHARETTA CITY HALL
COUNCIL CHAMBERS

2 PARK PLAZA
8:30 AM

I.  WORKSHOP 

II.  CALL TO ORDER 

III.  ROLL CALL 

IV.  PLEDGE TO THE FLAG 

V.  ITEMS FROM STAFF 

VI.  ITEMS FROM BOARD MEMBERS 

 1. DRB Meeting Minutes of 

VII.  PUBLIC HEARING 

 1. 09:00 ­ 09:20     DRB160007     Party City      7011 North Point Parkway
                                                            Review elevations and signage 

 2. 09:20 ­ 09:35     DRB160003      Firebirds     2665 Old Milton Pky #100
                                                           Review patio and lighting 

 3. 9:35 ­ 9:45     DRB160013   Kumon Learning Center     865 North Main St #106
                                                    Review signage not matching sign package 

 4. 9:45 ­ 9:55     DRB160014    Bezoria     2685 Old Milton Pky (Atwater)
                                                       Review Signage 

 5. 9:55 ­ 10:05     DRB160011     C2 Education     2685 Old Milton Pky (Atwater)
                                                        Review Signage 

 6. 10:05 ­ 10:15     DRB160017     North Fulton Compounding Pharmacy  11940 Alpharetta Hwy
                                                          Review signage 

 7. 10:15 ­ 11:00     DRB160018     Mammoth Hand Car Wash & Detail Salon 255 South Main
                                                          Review new elevations and materials 

VIII.  ADJOURNMENT 
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EIFS SYSTEM TO BE APPLIED TO
PERIMETER OF EXISTING STL.
STRUCTURAL TUBE WEBBING. G.C. TO
WRAP EIFS AROUND EDGE TO MEET
EXISTING FINISH. REF: 5/A5.0
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01/13/2016

8099-157

1. SIGNAGE BY OTHERS UNDER SEPARATE PERMIT.

2. G.C. SHALL COORDINATE ALL POWER SIGNAL &
BLOCKING REQUIREMENTS WITH OTHERS.

3. G.C. TO INSTALL ACCESS PANELS ON INTERIOR
WALL BEHIND SIGN AREA TO ALLOW SIGN
INSTALLER TO WIRE THE SIGN.

SIGNAGE NOTES: NOTE: RECEIVING DOORS TO BE LEVEL W/ EXTERIOR
PAVEMENT/ CONCRETE TO ALLOW FOR PALLET JACKS
TO BE USED. NO CURBS OR STEP TRANSIIONS.

SCALE:  1/8" = 1'-0"A5.0

1 WEST ELEVATION

SCALE:  1/8" = 1'-0"A5.0

2 EAST ELEVATION

KEYED NOTES

1 AUTOMATIC SLIDING DOORS W/ TRANSOM. REF 4/A2.1.

2 2" MULLION WIDTH (TYP.)

3 EXTERIOR GARBAGE ENCLOSURE.

4 STORE ADDRESS.

5 SINGLE GANG BOX MOUNTED IN WALL AT THIS LOCATION FOR KNOX BOX, IF REQUIRED BY LOCAL FIRE DEPARTMENT, G.C. TO VERIFY IF REQUIRED.

6 G.C. TO APPLY EIFS FINISH SYSTEM ON EXISTING STEEL TUBE TRUSS STRUCTURE. REF. DETAILS 3/A5.0, 4/A5.0, 5/A5.0

7 EXISTING DOOR TO REMAIN. G.C. TO REPLACE HARDWARE AND REPAIR AS REQUIRED.

8 SUPPLY AND INSTALL PERMANENT WEATHER RESISTANT SIGNAGE STATING TENANT NAME AND SPACE NUMBER, ALONG WITH "EXIT DOOR DO NOT BLOCK" ON
EXTERIOR OF DOOR.

9 EXISTING ROOF DRAIN.

10 RAIN DRIP.

11 EMERGENCY LIGHTING.

12 EXISTING WALL PAK LIGHT.

13 EXISTING FDC.

14 EXISTING BOLLARD.

15 FIRE EQUIPMENT DRAIN.

16 DOOR BELL RINGER.

17 INTERNALLY ILLUMINATED SIGN - REFER TO SIGN SHOP DRAWINGS FOR DETAILS & MATERIALS. FINAL CONNECTION BY TENANT SIGNAGE CONTRACTOR.

X

NOTE:

ALL EXISTING STOREFRONT & GLAZING TO REMAIN.

SCALE:  1/4" = 1'-0"A5.0

3 ENLARGED FACADE ELEVATION
SCALE:  1 1/2" = 1'-0"A5.0

4 EIFS ATTACHMENT DETAIL

SCALE:  1 1/2" = 1'-0"A5.0

5 EIFS CORNER DETAIL

01/13/16
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8099-157

SCALE:  1/8" = 1'-0"A5.1

1 NORTH ELEVATION

SCALE:  1/8" = 1'-0"A5.1

2 SOUTH ELEVATION

KEYED NOTES

1 2" MULLION WIDTH (TYP.)

2 G.C. TO APPLY EIFS FINISH SYSTEM ON
EXISTING STEEL TUBE TRUSS STRUCTURE.
REF. DETAILS 3/A5.1, 4/A5.1, 5/A5.1

3 INTERNALLY ILLUMINATED SIGN - REFER TO
SIGN SHOP DRAWINGS FOR DETAILS &
MATERIALS. FINAL CONNECTION BY TENANT
SIGNAGE CONTRACTOR.

X

1. SIGNAGE BY OTHERS UNDER SEPARATE PERMIT.

2. G.C. SHALL COORDINATE ALL POWER SIGNAL &
BLOCKING REQUIREMENTS WITH OTHERS.

3. G.C. TO INSTALL ACCESS PANELS ON INTERIOR
WALL BEHIND SIGN AREA TO ALLOW SIGN
INSTALLER TO WIRE THE SIGN.

SIGNAGE NOTES:

SCALE:  1/4" = 1'-0"

3 ENLARGED FACADE ELEVATION
A5.1

SCALE:  1 1/2" = 1'-0"

4 EIFS ATTACHMENT DETAIL
A5.1 SCALE:  1 1/2" = 1'-0"

5 EIFS CORNER DETAIL
A5.1
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1. 8/20/15- Added 2nd elev/signs

2. 10/21/15-Updated facade/opts

3. 10/22/15- Updated opts/placement

4. 01/07/16- Updated opts

5. 01/07/16- Updated side elev. opts

These drawings are not for

construction. The information

contained herein is intended to

express design intent only.

This original design is the sole

property of the Blair Companies, it

cannot be reproduced, copied or 

exhibited, in whole or part, without

first obtaining written consent

from the Blair Companies.

revisions

08/05/15

54673

R292

ARG

7011 N. Point Pkwy
Alpharetta, GA

client:

address:

m number:

date:

rendered:

file name:

store #:

Party City

6. 01/08/16- Updated all opts

7. 01/20/16- Removed temp banner/specs

Store #R292
7011 N. Point Pkwy.
Alpharetta, GA

08/05/15 



 Scope of Work 

  
 Site Informa�on 

Original So� Open date (if applicable): NA 
Date of request for survey/renderings: NA 
Es�mated �me to obtain permits: NA 

 Proposed Signage 

Store:R292 

Shopping Center:   

Store Address: Party City 
7011 N. Point Pkwy 

Alphare�a, GA 
 

 

Sign Band Informa�on 
Are there different color signs in shopping center? NA 
Does sign band need to be patched/painted? NA 

Landlord Restric�ons 
 Site is regulated by Tenant Sign Criteria. Sign message to consist of store name only. See page 4.  
 

City Code 
Total square footage allowed(method of calcula�on and #): NTE 1 SF for each linear foot  of tenant 
frontage (112) , NTE 156 SF. Sign NTE 80% of tenant's leased frontage. 

The maximum ver�cal height of sign NTE 28" (one line of copy) or as approved by Weingarten 

Summary/Recommenda�ons (info on freestanding/blade/building signs):  
 
Is engineering required?: TBD 

Groups who must approve signage (at township level): See following pages  
Name and tel# of individual contacted for sign ordinance Permits: Bret Schroeder 678-297-6088 

Variance info. (�me, cost, probability): See following pages 
 

Pylons –   

Monument 1 Dimensions: 37 ½” vo x 98 ¾” vo 
Monument 1 Posi�on: 

Special circumstance/criteria: 

  

 
 

Side:   

Le�er Height: 36” 
Stacked/Inline: Inline 

Moun�ng: Pin 
Tag/No Tag: No Tag 

Facing (direc�on): 
Special Circumstance: 

Total Sq Ft: 72.35  

 
 

 
 

 

Front :  
Le�er Height: 48" 

Stacked/Inline: Inline  
Moun�ng: Pin  

Tag/No Tag: No Tag 
Facing (direc�on):  
Special Circumstance:  

Total Sq Ft: 114.72  



A.) Project Name:

B.) Street Address:

C.) Town / City / State / Zip:

D.) Contact for Permit/Zoning:  

E.) Contact Telephone:

F.) Jurisdiction:  City/Town:

or, County of: 

G.) Zoning Classification for property:

H.) Is there a Master Sign Plan: Yes No If yes, is copy available? Yes No

I.) Permit application fee if known: Landlord / property owner's approval needed? Yes No

K.) No

L.) Is a permit required if only refacing?

M.) Are temporary or "coming soon" banners allowed?

N.) Are freestanding temporary signs allowed? (ie. 4' x 8' Coming Soon)

O.) Do temporary signs require permit?

P.) Maximum size of Temporary banners?

Q.) How long can Temporary banners be displayed?

1.)

2.)

3.)

4.)

5.)

6.)

7.) May Signs be internally illuminated? Yes No List any restrictions under Misc. notes.

8.) May Signs be replaced on a "like-for-like" basis? Yes No List any restrictions under Misc. notes.

9.) Maximum height from top of building sign to ground:

10.) Special codes regarding Wall signs for this property:

11.) Special codes regarding storefront building colors:

1.)

2.) # F/S Signs allowed:

3.) Height Maximum:

N/A

N/A

6.) Set-back of sign from right-of-way or property line:

5.) Number Allowed:

6.) Illumination Allowed?

7.) Permit Required?: 

5. Is an attorney or expeditor required? Yes No

Yes No

8. Documents Required for variance:

rev:  7/30/07

N/A

Custom Logo Allowed:

J.) Permit documents required (Site Plan, LL info):

LL approval, Application (including UL#, cost of sign, and contractor business 

registration #), site plan, sign drawings. If electrical sign, copy of electrical permit 

required.

NoAre allowances Transferrable?

4.)  Are there any color restrictions for the panel face?

Permitting Process time frame:

N/A

5% fee (min. $50, max. $200)

FREESTANDING SIGNS 

City of Alpharetta

Must meet code

Design review board required. Per code, NTE 1 SF for each linear foot of tenant frontage. No sign may 

exceed 156 SF in copy area. See notes below on landlord sign criteria in regards to sign lengths / letter 

heights. 

ATTACHED SIGNS 

 If sign area based on % of wall, façade, etc. 

Please define.

2 Park Plaza

UL number

N/A

Plot plan

N/A

7. Probability of obtaining variance? Low

6. Permit denial required to proceed?

N/A

PRE-PERMIT SIGN INFO

Date Completed:  

Alpharetta, GA

Bret Schroeder

Party CityProperty ID:

Party City (Mansell Crossing)
7/23/15

7011 N. Point Parkway

Formula for calculating freestanding sign sq. 

footage (Max Sq Footage- Primary & Secondary 

signs):

See above

Alpharetta, GA 30009

Formula for calculating wall sign square footage 

(Max. Sq. Footage - Primary & Secondary signs):

N/A

Sq Ft allowance for bldg sides / rear:

Per code, NTE one (1) canopy sign or wall sign per tenant per road frontage in a shopping center. Per Bret, 

only one (1) wall sign permitted at this location.

Copyright, 2007

Internal illumination allowed:  

Roof signs prohibited. NTE top of wall.

Clearance from grade to sign: N/A

Center utilizes existing multi-tenant freestanding signage. Must contact landlord for representation on said 

signage.

Engineering seal

N/A

Sign criteria  is reported as presented to us as of the "Date Completed".  This provider is not responsible for changes in local sign code after the completion date, nor for the review process, interpretations, calculations or 

fees of local authorities.  Where required by local authority, it is understood a permit will be obtained prior to manufacture.

Authorization ltr. from landlord

Pre submittal meeting required

N/A

Maximum Square Footage:

N/A

30 copies

2. Application Deadline:

DIRECTIONAL SIGNS 

Maximum Height:

VARIANCE 

Property ID number

N/A

4. Estimated Variance Fees:

Other:

Building elevations

1. Variance Meeting Date:

3. Time required to process:

Board of Appeals -3rd Thursday of month

2-3 months

6 weeks prior (on or prior to certain 

submittal dates)

$750 (variance)

City, ST Zip:

5.) Are there regulations for translucent or opaque faces?

Allowed signage not based on zoning classification

Per code, NTE 4 times per 12 month period. NTE 30 days upon placement and 

must be removed for 30 days.

Total # Wall Signs allowed:

Per code, banners NTE 48 SF. Wall mounted banner NTE tenant frontage. 

Freestanding banners must be setback 10' from ROW. See notes below on 

landlord criteria. 

Method of Measurement:

All Rights Reserved

N/A

N/A

Wall sign NTE 12" from building wall. 

(678) 297-6088

2-3 weeks Yes

Smallest geometric figure which describes the area enclosed by the actual copy of a sign.

N/A

Address:

No flashing or blinking



1. 8/20/15- Added 2nd elev/signs

2. 10/21/15-Updated facade/opts

3. 10/22/15- Updated opts/placement

4. 01/07/16- Updated opts

5. 01/07/16- Updated side elev. opts
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contained herein is intended to
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This original design is the sole
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cannot be reproduced, copied or 
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6. 01/08/16- Updated all opts

7. 01/20/16- Removed temp banner/specs

letters attach to a 6" x 9" raceway which attached to the center's storefront fascia. Overall maximum length of a sign NTE 80% of tenant's leased frontage.

Realty. Signs which are 12" to 28" in height to have a 5" letter return. Sign criteria regulates fabrication of signage. Interior of letters to be white. Face and side

walls are not restricted, but subject to review. Face: Rohm & Haas or Acrylite; side walls: Wrisco prefinished dark bronze anod ized or Matthew's enamel; 

must be contained within the 80% leased frontage limitation. The maximum vertical height of sign NTE 28" (one line of copy) or as approved by Weingarten

neons or LEDs: appropriate to face color. Raceways painted to match dark bronze anodized letter returns or the color of the fas cia sign band depending on

specific location. Must contact Weingarten Realty for configuration, colors, and installation details for any proposed under canopy sign.

Per code, one (1) under canopy sign permitted for each tenant in shopping center NTE 2 SF.

Site is regulated by Tenant Sign Criteria. Sign message to consist of store name only. Landlord reserves the right to prohibit logos in conjunction with 

tenant signs. Box signs prohibited. Use of banners, fags, pennants prohibited. No part of sign may extend above or below the designated fascia sign band

area. Tenant signs to be in the form of individual channel letters, illuminated by interior neon or LEDs. Letters to have translucent Plexiglas faces. Individual

Signs to center horizontally and vertically above each designated lease space and located no closer than 2' from frontage demising lines. Logos, if approved,
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576 3/4"

Sign A 

Sign:

Sign Type:

Illumination

Square Footage:

Party City

48" Linear Letters, Pin Mount

114.72

Allowable Square Footage for this Elevation:

Actual Square Footage for this Elevation: 114.72

Front Elevation
Scale: NTS

Existing: Approx. 45 1/2" x 552 3/4" = 174.65 SF

Existing Timer:
N/A

Internal & Halo Illum. with LED

PIN MOUNT

(Face-lit, Halo-Lit)

5”
1”

CLEAR
PLEX

3/16"

2
4

3
 1

/2
"

Party City Approval:

Date:

Landlord Approval:

Date:

Square Footage Calculations:

NTE 1 SF for each linear foot of tenant frontage (183) , NTE 
156 SF. Sign NTE 80% of tenant's leased frontage. Per LL, the 
maximum vertical height of sign NTE 28" (one line of copy) 
or as approved by Weingarten

This approved signage rendering includes an illustration of the wall elevations of the Premises as an example only, which is subject to change 
prior to Tenant's taking possession of the Premises and is not intended to be the final depiction of the wall elevations of the Premises. 
Landlord will separately confirm a final wall elevations rendering prior to Tenant's obligation to take possession of the Premises.”

4
8

"

183'-5" Storefront

156

299"
Party City approval of this rendering represents ONLY 
approval of sign size and sign placement on façade.
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Allowable Square Footage for this Elevation: 112

Actual Square Footage for this Elevation: 72.35

Existing: Approx. 45 1/2" x 552 3/4" = 174.65 SF

Square Footage Calculations:

NTE 1 SF for each linear foot of tenant frontage (112) , NTE 
156 SF. Sign NTE 80% of tenant's leased frontage. The 
maximum vertical height of sign NTE 28" (one line of copy) 
or as approved by Weingarten

This approved signage rendering includes an illustration of the wall elevations of the Premises as an example only, which is subject to change 
prior to Tenant's taking possession of the Premises and is not intended to be the final depiction of the wall elevations of the Premises. 
Landlord will separately confirm a final wall elevations rendering prior to Tenant's obligation to take possession of the Premises.”
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"

Side Elevation
Scale: NTS

112'-10" Storefront

Sign B 

Sign:

Sign Type:

Illumination

Square Footage:

Party City

36" Linear Letters, Pin Mount

72.35

Existing Timer:
N/A

Internal & Halo Illum. with LED

243"

PIN MOUNT

(Face-lit, Halo-Lit)

5”
1”

CLEAR
PLEX

3/16"

Party City Approval:

Date:

Landlord Approval:

Date:

Party City approval of this rendering represents ONLY 
approval of sign size and sign placement on façade.
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EIFS SYSTEM TO BE APPLIED TO
PERIMETER OF EXISTING STL.
STRUCTURAL TUBE WEBBING. G.C. TO
WRAP EIFS AROUND EDGE TO MEET
EXISTING FINISH. REF: 5/A5.0
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TYP.
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THERMAL/MOISTURE
BARRIER

3/4" CDX PLYWOOD
SHEATHING

3 5/8" MTL. STUDS
ATTACHED TO EXISTING
STL. TUBES @ 16" O.C.
FACE OF STUD TO BE
FLUSH WITH STL. TUBE

SELF-TAPPING MTL.
SCREWS @ 16" O.C.
ALONG STUD
CHANNEL

EXTERIOR

EXISTING 8"X8" STL. TUBE

EX. EIFS SYSTEM FINISH

1" EIFS SYSTEM
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BARRIER

3/4" CDX PLYWOOD
SHEATHING

3 5/8" MTL. STUDS
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FACE OF STUD TO BE
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CHANNEL
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8099-157

1. SIGNAGE BY OTHERS UNDER SEPARATE PERMIT.

2. G.C. SHALL COORDINATE ALL POWER SIGNAL &
BLOCKING REQUIREMENTS WITH OTHERS.

3. G.C. TO INSTALL ACCESS PANELS ON INTERIOR
WALL BEHIND SIGN AREA TO ALLOW SIGN
INSTALLER TO WIRE THE SIGN.

SIGNAGE NOTES: NOTE: RECEIVING DOORS TO BE LEVEL W/ EXTERIOR
PAVEMENT/ CONCRETE TO ALLOW FOR PALLET JACKS
TO BE USED. NO CURBS OR STEP TRANSIIONS.

SCALE:  1/8" = 1'-0"A5.0

1 WEST ELEVATION

SCALE:  1/8" = 1'-0"A5.0

2 EAST ELEVATION

KEYED NOTES

1 AUTOMATIC SLIDING DOORS W/ TRANSOM. REF 4/A2.1.

2 2" MULLION WIDTH (TYP.)

3 EXTERIOR GARBAGE ENCLOSURE.

4 STORE ADDRESS.

5 SINGLE GANG BOX MOUNTED IN WALL AT THIS LOCATION FOR KNOX BOX, IF REQUIRED BY LOCAL FIRE DEPARTMENT, G.C. TO VERIFY IF REQUIRED.

6 G.C. TO APPLY EIFS FINISH SYSTEM ON EXISTING STEEL TUBE TRUSS STRUCTURE. REF. DETAILS 3/A5.0, 4/A5.0, 5/A5.0

7 EXISTING DOOR TO REMAIN. G.C. TO REPLACE HARDWARE AND REPAIR AS REQUIRED.

8 SUPPLY AND INSTALL PERMANENT WEATHER RESISTANT SIGNAGE STATING TENANT NAME AND SPACE NUMBER, ALONG WITH "EXIT DOOR DO NOT BLOCK" ON
EXTERIOR OF DOOR.

9 EXISTING ROOF DRAIN.

10 RAIN DRIP.

11 EMERGENCY LIGHTING.

12 EXISTING WALL PAK LIGHT.

13 EXISTING FDC.

14 EXISTING BOLLARD.

15 FIRE EQUIPMENT DRAIN.

16 DOOR BELL RINGER.

17 INTERNALLY ILLUMINATED SIGN - REFER TO SIGN SHOP DRAWINGS FOR DETAILS & MATERIALS. FINAL CONNECTION BY TENANT SIGNAGE CONTRACTOR.

X

NOTE:

ALL EXISTING STOREFRONT & GLAZING TO REMAIN.

SCALE:  1/4" = 1'-0"A5.0

3 ENLARGED FACADE ELEVATION
SCALE:  1 1/2" = 1'-0"A5.0

4 EIFS ATTACHMENT DETAIL

SCALE:  1 1/2" = 1'-0"A5.0

5 EIFS CORNER DETAIL
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SCALE:  1/8" = 1'-0"A5.1

1 NORTH ELEVATION

SCALE:  1/8" = 1'-0"A5.1

2 SOUTH ELEVATION

KEYED NOTES

1 2" MULLION WIDTH (TYP.)

2 G.C. TO APPLY EIFS FINISH SYSTEM ON
EXISTING STEEL TUBE TRUSS STRUCTURE.
REF. DETAILS 3/A5.1, 4/A5.1, 5/A5.1

3 INTERNALLY ILLUMINATED SIGN - REFER TO
SIGN SHOP DRAWINGS FOR DETAILS &
MATERIALS. FINAL CONNECTION BY TENANT
SIGNAGE CONTRACTOR.

X

1. SIGNAGE BY OTHERS UNDER SEPARATE PERMIT.

2. G.C. SHALL COORDINATE ALL POWER SIGNAL &
BLOCKING REQUIREMENTS WITH OTHERS.

3. G.C. TO INSTALL ACCESS PANELS ON INTERIOR
WALL BEHIND SIGN AREA TO ALLOW SIGN
INSTALLER TO WIRE THE SIGN.

SIGNAGE NOTES:

SCALE:  1/4" = 1'-0"

3 ENLARGED FACADE ELEVATION
A5.1

SCALE:  1 1/2" = 1'-0"

4 EIFS ATTACHMENT DETAIL
A5.1 SCALE:  1 1/2" = 1'-0"

5 EIFS CORNER DETAIL
A5.1



FABRIC CANOPY  R1 WALL SECTION 

HEATER  H1 FIXTURE  L2

F1

H1

FAN  F1

FIXTURE  PXF

PXF PXF

R-1

L2

L-2

L-2
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PATIO UPDATE 
BURGUNDY
82016-0000

Model TSR Dual Stage
(25,000 BTU and 34,000 BTU)
Commercial Grade Series (Color: Black Powder Coat). Includes 
pre-programmed wireless hand held remote control, 120 Volt 
to 6 Volt power adapter, and pre-programmed wireless wall 
switch



PATIO UPDATE 

UNCOVERED PATIO, MASON, OHIO 

COVERED PATIO, WEST DES MOINES, IOWA 



DESIGN REVIEW BOARD 
HEARING APPLICATION AND 

FILING PROCEDURES 
 
 
 

UPDATED: November 2015

DEPARTMENT OF COMMUNITY DEVELOPMENT 
 

2 PARK PLAZA 
ALPHARETTA, GA 30009 
WWW.ALPHARETTA.GA.US 

 
TEL: 678.297.6070 
FAX: 678.297.6071 



Submittal Procedure: 
One original plus five (5) collated sets of a completed Hearing Application Form and supporting documents are to be filed by the deadline 
dates reflected on the following page.  Completed applications received after the deadline shall be placed on the next available agenda.  All 
renderings attached to the application must be in color. 

An electronic file in .PDF format containing the entire applications; including all documents, plans, and drawings; must be included with the 
application.  The full packet must be saved as a single file. 

Any oversized materials may be attached to the original application.  All collated sets shall be submitted on paper no greater than 11 inches 
by 17 inches in size and folded to 8.5 inches x 11 inches.  Five (5) sets of all landscape plans shall be submitted full-size. 

Drawings submitted must be accurate and labeled. 

Technical drawings (i.e. signs, elevations, site plans) must be drawn to scale. 

Photos shall be mounted on 8.5 inch by 11 inch paper and labeled. 

Presentation materials, including actual materials / samples boards and mounted drawings, should not be submitted but brought by the 
applicant to the scheduled review meeting.

Perspective drawings and renderings

Locations of building lighting

- Vents   - Satellite dishes 
- Exhaust pipes  - Antennas

- Size and type of all plant material; including ground 
covers 
- Seasonal beds

Landscape drawing(s) prepared by landscape 
architect showing locations of all landscape features, 
including but not limited to

Landscape Review
Locations of roof-top equipment

All exterior material and color samples (Shall be brought 
to the scheduled meeting)

Colored exterior elevations with materials notes of all 
facades of the building(s)

Exterior Elevation Review
Site line study indicating lack of visibility of rooftop 
units from ground level

Site lighting with photometric drawings and 
compatibility to neighboring buildings and property

- Dimensions  - Materials 
- Lighting   - Construction 
- Colors

- Buildings  - Roads 
- Parking Areas  - Specimen trees 
- Detention / retention areas 
- Dumpster / refuse locations (screening and materials) 
- HVAC / electrical equipment locations    

Individual color drawings of each sign indicated

Exterior elevations indicating locations of all wall signs

Overall site plan drawing indicating locations of ground 
signs and required setbacks

Site plan(s) showing locations of all site features, 
including but not limited to

Legal description of the property

Signage ReviewSite Plan Review

Required Materials: 

In order to allow the Design Review Board to adequately and effectively understand and consider the nature of your request it is 
required that certain materials be included with your submittal.  These required items are described below along with the type(s) 
of review for which they would be needed.  Submittals not including the appropriate materials, as indicated below, will not be 
accepted for review. 

The City of Alpharetta Design Review Board Hearing Application has been designed to allow you the ease of 
completing the form electronically and printing the completed form for submittal.  Please note, however, that the 
form cannot be saved so as to include the information that you input.

INSTRUCTIONS AND REQUIRED MATERIALS

Retaining wall(s) location and materials



FILING DEADLINES AND MEETING SCHEDULE

Completed applications are accepted only on, or prior to, the dates indicated as filing deadlines and only 
between the hours of 8:30 AM and 3:30 PM.  Applications will not be accepted on any other dates or times. 
Incomplete applications will not be accepted.  All fees must be paid at the time of application. 

The Design Review Board convenes at 8:30 AM on the meeting dates indicated.  All meeting are held at 
Alpharetta City Hall, which is located at 2 Park Plaza.  Applicants will be contacted on the Wednesday prior to 
the date on which their application is to be considered and provided with the time for which their hearing has 
been scheduled.  Applicants are instructed to arrive at least 20 minutes prior to their scheduled hearing time.

Filing Deadlines Meeting Schedule

January 04, 2016 

February 01, 2016 

March 01, 2016 

April 01, 2016 

May 02, 2016 

June 01, 2016 

July 01, 2016 

August 01, 2016 

September 01, 2016 

October 03, 2016 

November 01, 2016 

December 01, 2016

January 15, 2016 

February 19, 2016 

March 18, 2016 

 April 15, 2016 

May 20, 2016 

June 16, 2016 

July 21, 2016 

August 19, 2016 

September 16, 2016 

October 21, 2016 

November 18, 2016 

December 16, 2016



CITY OF ALPHARETTA 
DESIGN REVIEW BOARD APPLICATION

For your convenience, this form may be completed electronically and printed upon completion.  if you choose not to take 
advantage of this option, please print your responses in a clear, easily legible fashion. 

Please complete this form in its entirety and verify that all information is true and accurate. 

Your completed submittal package (see Instructions for details) should be delivered to: 

 City of Alpharetta 
 2 Park Plaza 
 Alpharetta, GA 30009 

If you have questions regarding this application or the design review process, please contact Bret Schroeder by calling 
678-297-6088.

NOTE:  All applicable fees must be included with the application.  Applications will 
be accepted only on the dates reflected on the page of this form titled "Deadlines and 
Meeting Schedule" and only between the hours of 8:30 AM and 3:30 PM.

Business Name:

Location Address:

Mailing Address:

City: State: Zip Code: -

Contact For All Notifications:

Contact Telephone: - - --Mobile Telephone:

--Fax: Email:

Contact's Relation To Business:

This Application For  (Check all that apply):

Addition

Auxiliary Structure

Color Selection

Material Selection

Modification to 
Exterior

New Construction

Signage

Application Fees:
Any review within the Central 
Business District

Review of signs, satellite antennas, play yards, 
and improvements valued at less than $10,000. 

All other reviews

Total Due

$                  200.00

$                  300.00

$This page will be the first page of your 
completed submittal packet.

$                   100.00

Initial:Fee Paid

Case DRB:

FOR OFFICE USE ONLY

mailto:bschroeder@alpharetta.ga.us?subject=DRB%20Question
mailto:bschroeder@alpharetta.ga.us?subject=DRB%20Question


Property Owner Name:

Property Owner Information:

Physical Address:

Mailing Address:

-Zip Code:State:City:

--Owner Telephone: --Contact Fax:

Property Information:

Address  (If Assigned) :

Tax ID or Map Reference Number:

Land Lot(s): District: Section:

Existing Zoning of Property: Existing Uses of Property:

Property Owner Authorization (Must be completed if the applicant is not the legal owner of the subject property):

I, the undersigned, do hereby swear and attest, under penalty of law for false swearing, that I am the legal owner, as shown 
in the records of Fulton County, Georgia, of the property described herein and that I authorize the person identified herein as 
"Applicant" to act on my behalf in pursuit of this request.

Owner Name (Printed):

Owner Signature:

Applicant Signature:

This form is to be executed under oath.  I, the person identified herein as "Applicant," do solemnly swear and attest, subject to criminal penalties for false 
swearing, that the information provided in this Design Review Board Application is true and correct and contains no misleading information.  I also 
understand that Design Review Board  review and/or approval does not include review or approval for code compliance and that City of Alpharetta site 
and building plan review staff should be contacted with respect to code compliance issues and permitting procedures.

Date:

Date:

CITY OF ALPHARETTA 
DESIGN REVIEW BOARD APPLICATION





    

 
Map 

 

 

 

  

Kumon 

865 North Main Street 

Suite 106 

Alpharetta, GA 30009 

Sign location 

Sign location 











































Date: 1/13/16

Customer: C2 Education

Project: Alpharetta/Old 
Milton

Details:

Flush Mount LED
Illuminated Channel Letters

Black Trimcaps and 
Returns with White Acrylic 
and Red Acrylic Faces
Applied Green Vinyl (LEAF)

Standard Window Vinyl 
Package  - Size TBD

21 SQFT ALLOWED
1SQFT per Linear Foot

Size: See Drawing

Quantity: 1

Revision: 4

File Name: C2_Alph_4

678.714.8700 | 5170 Bellewood Court | Buford, GA 30518 | PinnacleCustomSigns.com

PLEASE READ PROOF CAREFULLY.  ONCE APPROVED, PINNACLE CUSTOM SIGNS WILL NOT BE FINANCIALLY RESPONSIBLE FOR MISSPELLINGS OR INCORRECT LAYOUTS.
Disclaimer: Due to factory color calibration on computer monitors, the colors displayed are not guaranteed to be the actual colors.  In order to approve the actual colors, you will need to request
a hard-copy proof that will be printed on the actual material used for your project.

□  APPROVED, NO CHANGES REQUIRED
□  NOT APPROVED, PLEASE MAKE NOTED CHANGES

CUSTOMER SIGNATURE

Laminate: Gloss

Grommets: NA

COLLEGE COUNSELING

TUTORING K-12

STUDY SKILLS

SAT/ACT PREP

Standard Window Vinyl Package
Size TBD

C2education.com

30’

21’

11.5’

22”

11.5’

22”
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